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JQ‘What is the function of the office in which this record series is created? _

The Environmental Protection Division is responsible for the maintenance and
improvement of the state's environmental quality through research, program
development, and the enforcement of regulatory legislation in the areas of

; water quality control, water supply, air quallty control, solid waste manage-
j ment, and land reclamatlon.

11. This file contains the followlng documents (1nc1ude form numbers and titles, if any ,
- and file arrangement).

§ Documents relating: the constructlon of water supply systems throughout the
: state.

Included are: constructlon plans, spe01f1catlons, and related technlcal data
in bound 8 1/2 X ll volumes.

i File is arranged chronologlcally by year project is approved and thereunder B
% alpha-pumerically by proj éct number.
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15. Is the information contained in this series ever summarlzed cr ‘m Hlished? [ 1 (g

Attach copy of summary or publlcatlon. Co _
16. Does the seriés contaln classified information requlrlng securn’rv handhng" !
17. Does the series 1n1t1,ate, amend or terminate agency policies and rrocedures? 11 18 b
18. Could the function be performed if the files were lost or destroyed? ' k1 [}
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? Y =
- 20. Does the record series ¥r0\r1de data as input to an EDP file? [ [X
21. Does the record series contain documentation produced as EDP yr1n‘cout‘7 i1 [X
22, Has the Federal Government issued instructions governlng the retention/dispe- [ 1 [ X

sition of these files?

(see #25)

23. Will there be a need for these records 10, 15 years from now. 7. yes, what? [
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25. AGENCY RECOMMENDATIONS. This agency recommends that the file series te cut off at the end
of each -[{CALENDAR YEAR -[]FISCAL YEAR -[]OTHER see below ,then:

Distribution and Supply Specificatidn File (sub-series l1l)--hold in current
files area 2 years; transfer to Records Center, hold 3 years; then destroy.

Water Treatment Specification File (sub series 2)--hold in current files
area 2 years; retire to Archives.

Water Treatment filter plants are complex and permanent 1nstallatlons re-
presenting large expenditures of public funds. These spec1f1catlons doc-
~ument the construction plans of filter system plants now in operation and
are the only copies available for agency personnel They are ‘essential to
remedy emergency problems or other disruptions in a filter system whlch
might effect the well~being of an entire community
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